This course qualifies for

6

CPD hours
for your Continuing
Professional Development records

Effective Technical Writing &
Editing
1-2 Feb 2023, Live webinar
+ 2 more dates - see back page for full schedule

Expert advice on how to write and edit scientific and medical texts, technical
documents and those documents needed for regulatory submission.

Programme at a glance:
 Overview of writing and
editing – substantive
and technical aspects
 Punctuation specifics
 Further improving
readability – being kind
to your reader
 Final checks including
proofreading

 Writing tips and tools
 Working with co-authors
and editors, reviewers
and other team
members
Full programme inside

 “Barbara is really a very nice and
knowledgeable person and the lecture,
although long, was not boring and it was
possible to talk with her and many
examples and exercises were given”
Emanuela Cagnoni, Regulatory Affairs Manager,
NTC S.r.l.

 “Content, presentation and
speaker(s) fulfilled my expectations.”
Martina Brioschi, RA Specialist, NTC S.r.l.

 “I am very satisfied with a
training. It will help me a lot in my future
work in writing technical reports and
manuscripts. I will recommend the training
to the other interested colleagues. The
information was presented in a very clear
and structured way. The training was very
inteructive. ”
Tatiana Cheusova, Manager pharmaceutical
support, Gerresheimer Bunde GmbH

Effective Technical Writing & Editing
1-2 Feb 2023, Live webinar
+ 2 more dates - see back page for full schedule

Course overview

Expert trainer

Effective technical writing and editing is a vital skill in ensuring
a clear and compliant message. This interactive course will
provide an intensive, practical guide to best practice to follow
in achieving excellence in scientific, medical and technical
documentation.
Our expert trainer will offer invaluable tools and techniques to
help you write with confidence, clarity and a logical structure
to successfully convey information to your reader.
With a combination of presentations, hands-on exercises and
text review sessions, the programme will enable you to take
your writing and editing skills to the highest level to the
ultimate benefit of your business.
By attending this event, you will:
Master the skills required for clarity and accuracy in
technical writing
Refine your techniques in editing and presenting technical
documents
Learn how best to improve readability – be kind to your
reader
Gain insights into the use of illustrative material such as
tables, graphs and flow charts

Who should attend?
This event has been designed for all those writing or editing
scientific and medical texts, as well as technical documents,
including those who prepare documents for regulatory
submissions.
The course will be relevant for anyone preparing texts about
pharmaceutical, medical device and veterinary products and is
suitable for native and non-native English speakers.
 “Barbara kept the course interesting ”
Michelle Lord, RA Officer, Sinclair Pharma

 “I enjoyed the course and learnt more tips on preparing
better quality documentation.”
Louisa Dew, Regulatory Affairs Consultant, NDA Regulatory Science Ltd

 “An enjoyable and interesting course with good
participant interaction. I believe I am now better equipped to
prepare quality documentation with improved accuracy and
readability.”
Jessica Fischer, Safety Medical Writer, Ferring Pharmaceuticals

How to book:




management-forum.co.uk/2277




Barbara Grossman
Barbara Grossman
has a passion for
proofreading, quality
control, and education. She is a
biochemist by training and a
medical writer, editor and
teacher by profession, with 20+
years’ experience in the
pharmaceutical industry.
Before starting her own
medical writing and
consultancy business
(Hawkeye Medical Limited),
she built up and managed the
medical writing group at
Covance, the contract research
organisation, working in a wide
range of therapeutic areas. She
has given professional
development training at
educational institutions and
organisations such as the DIA
(Drug Information Association
– Europe and USA), EMWA
(European Medical Writers
Association) and NICE
(National Institute for Health
and Care Excellence), and has
led many company-internal
training courses.
Barbara is an honorary
member of EMWA, was
Treasurer 1998–2005, has
been an EMWA workshop
leader since 2001, served on
EMWA’s Education Committee
2010–2018, was the Education
Officer for 2 years until 2016,
and was EMWA's President for
1 year until May 2020. In
addition, she is an Associate
Editor of Medical Writing,
EMWA’s journal.

bookings@management-forum.co.uk




+44 (0)20 7749 4730

The programme

Overview of writing and editing – substantive and technical
aspects
Considering logic, text flow and wordiness, as well as accuracy
Looking at details such as language editing, reference style, abbreviations and acronyms
Preparing a clear message for the intended reader

Punctuation specifics
Why punctuate?
Punctuation marks including:
Paired punctuation marks
Serial commas
Bulleted lists
Apostrophes

Further improving readability – being kind to your reader
Rewriting texts for maximum effectiveness
Improving tables, graphs and flow charts

Final checks including proofreading
Why this is more than just a spell check
The practicalities

Writing tips and tools
Software
Checklists
Style guides
Systematic checks

Working with co-authors and editors, reviewers and other
team members
Upfront decisions
Giving feedback effectively

 Run this programme in-house for your whole team
Coming to Management Forum for
your in-house training provides an allinclusive service which gives you
access to a wide variety of content,
learning platforms and delivery
mechanisms as well as your own
personal training adviser who will work
with you from the initial enquiry through

How to book:




to feedback and follow-up after the
programme.
With over 600 trainers, all practitioners
and experts across a huge range of
fields, we can provide the training you
need, where you need it, when you need
it, and at a price which suits your
budget. Our approach to tailored
learning and development consists of

management-forum.co.uk/2277




designing and delivering the
appropriate solution for each client.
For your FREE consultation and to find
out more about how we can work with
you to solve your training needs, please
contact Yesim Nurko on +44 (0)20
7749 4730 or email
inhouse@management-forum.co.uk

bookings@management-forum.co.uk




Receive a
Free
in-house
consultation

+44 (0)20 7749 4730

Effective Technical Writing & Editing
Schedule and prices

Three ways to book:
Online
managementforum.co.uk/2277

Email
bookings@managementforum.co.uk





Ref

Date

Location

Price

12306

1-2 Feb 2023

Live webinar

GBP 649 + VAT = 778.80
EUR 929 + VAT = 1,114.80
USD 1,049 + VAT =
1,258.80

12203

23 Jun 2023

Rembrandt Hotel
11 Thurloe Place
London
SW7 2RS

12347

3 Oct 2023

Live webinar



Telephone
+44 (0)20 7749 4730



Early booking price

Until*

GBP 749 + VAT = 898.80
EUR 1,079 + VAT =
1,294.80
USD 1,209 + VAT =
1,450.80

GBP 649 + VAT = 778.80
EUR 939 + VAT = 1,126.80
USD 1,053 + VAT =
1,263.60

19
May

GBP 649 + VAT = 778.80
EUR 929 + VAT = 1,114.80
USD 1,049 + VAT =
1,258.80

GBP 549 + VAT = 658.80
EUR 789 + VAT = 946.80
USD 893 + VAT = 1,071.60

29
Aug

Your choice of date & location

We can present this course on an in-house basis, tailored to your
requirements, at your location and/or online. Contact us at
inhouse@management-forum.co.uk or see inside the brochure
for more details of how this can be a more cost-effective
approach.



Multiple booking discounts

Booking more than one delegate on any one date qualifies for a
15% discount on the second and subsequent places.



Venue and accommodation

Visit the course page at management-forum.co.uk/2277 for more
details on the venue, and information on preferential booking
rates for our customers.

* Note the early booking discount cannot be combined with any other offers or promotional code

 The ‘Small Print’
FEE
The fee includes all meals and refreshments for
the duration of the course (for venue-based
courses) and a complete set of course materials
(provided electronically). If you have any
particular requirements, please advise customer
services when booking.
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PLEASE NOTE
Falconbury Ltd reserve the right to change the
content and timing of the programme, the
speakers, the date and venue due to reasons
beyond their control. In the unlikely event that
the course is cancelled, Falconbury will refund
the registration fee and disclaim any further
liability.

TERMS AND CONDITIONS
The rest of the ‘Small Print’, the event
cancellation policy and the terms and conditions
are on our website, please visit managementforum.co.uk/content/terms-and-conditions

www.linkedin.com/company/management-forum-ltd

